
 
Intermediate tutorial: Enhancing your ChatGPT skills 
 
Welcome to the intermediate level of mastering ChatGPT! This tutorial is crafted for users 
familiar with the basics of ChatGPT, aiming to delve deeper into more sophisticated 
interactions. Our goal is to refine your skills, enabling you to command more precise 
responses and leverage intermediate features for various applications. 
 

Intermediate prompting techniques 
 

Techniques for refining prompts 
 
Learn how to craft prompts that lead to more accurate and detailed responses from 
ChatGPT. Understand the importance of specificity, context, and clarity in your questions. 
 
Be specific. Detail-oriented prompts help ChatGPT understand the context and specific 
information you seek. Instead of asking, “How do I make a website?” specify the type of 
website, desired features, and any particular technologies you’re interested in, such as, 
“How do I create an e-commerce website with WordPress and WooCommerce?” 
 
Use clear and concise language. Avoid ambiguity through using clear and direct language 
that leaves little room for interpretation. Ambiguities in your prompt can lead to general or 
off-target responses. Instead of saying, “Tell me about Python,” ask, “Can you explain how 
to use Python for data analysis?” 
 
Incorporate context. If your question builds on previous knowledge or conversations, 
include a brief context to orient ChatGPT to your current needs. For instance, “Given that 
I’m a beginner in programming, how should I start learning Python?” 
 
Leverage keywords. Use keywords effectively to guide ChatGPT’s focus. Keywords act as 
anchors for the AI, helping it understand the main subject or goal of your journey. For 
example, “Outline the steps for deploying a Python web app on Heroku.” 
 
Build on previous answers. Use follow-up questions that build on the information 
provided in ChatGPT’s previous responses. This sequential approach helps narrow down 
the focus and dig deeper into the subject. After receiving a basic explanation, you might 
ask, “Can you give a practical example of that concept in action?” 
 
Set expectations. If you have a preference for how the information should be presented, 
specify it in your prompt. For instance, “List the top 5 benefits of using solar energy, 
including cost savings and environmental impact.” 
 



 
Clarify the desired outcome. Make it clear what you aim to achieve with the information. 
Whether it’s understanding a concept, solving a problem, or generating creative content, 
your prompt should reflect the intended outcome. For example, “Generate a script for a 3-
minute video advertisement promoting eco-friendly travel.” 
 
Use the “imagine” technique. When looking for creative or innovative responses, starting 
your prompt with “imagine” can encourage ChatGPT to think outside the box. For example, 
“Imagine you’re an expert barista giving advice on making the perfect espresso.”  
 
Refine iteratively. Don’t hesitate to refine your prompt based on the responses you 
receive. If the initial answer isn’t quite right, tweak your prompt with more details, 
clarifications, or adjustments to the question’s scope. 
 
By applying these techniques, you’ll become adept at interacting with ChatGPT, turning it 
into a powerful tool for obtaining information, solving problems, and sparking creativity. 
Remember, effective communication with ChatGPT, as with an AI, relies on your ability to 
craft clear, detailed, and purpose-driven prompts. 
 

Intermediate applications 
 
Planning events with ChatGPT 
 
Utilize ChatGPT’s capabilities to streamline event planning, from brainstorming themes to 
outlining agendas. 
 
Basic Coding Assistance 
 
Find out how ChatGPT can assist with coding by explaining concepts, suggesting code 
snippets, or debugging simple errors. 
 
Language Learning Assistance 
 
Leverage ChatGPT for language learning, including vocabulary expansion, grammar 
explanations, and practice conversations. 

 
Troubleshooting common issues 

 
Dealing with Unclear or Incorrect Responses from ChatGPT 
Navigating unclear or incorrect responses from ChatGPT is a crucial skill for intermediate 
users aiming to maximize the utility of their interactions with the AI. Here are strategies to 
effectively address and rectify such situations: 
 



 
Clarify and refine your prompt 

• Add specificity. If the response is vague or misses the mark, revisit your prompt to 
add more details or clarify your request. Specificity can significantly change the AI's 
output by narrowing its focus. 

 
• Rephrase your question. Sometimes, simply rewording your question can lead to a 

clearer answer. Try to approach the question from a different angle or use synonyms 
to highlight the key aspects of your inquiry. 

 
Break down complex questions 

• Simplify your queries. If you asked a complex question and received an unclear 
answer, consider breaking down your query into smaller, more manageable 
questions. This step-by-step approach can help ChatGPT provide more focused and 
accurate responses. 

 
Provide context 

• Context is key. If ChatGPT's response seems off-target, it might be lacking context. 
Provide background information or specify the context directly in your prompt to 
guide the AI's understanding of your question. 

 
Use follow-up questions 

• Narrow down through follow-up. Use follow-up questions to narrow down the 
topic or to request clarification on specific parts of ChatGPT's response. This 
iterative process can help refine the information you're seeking. 

 
Correct misinformation 

• Point out errors. If you spot incorrect information in ChatGPT's response, you can 
correct it in a follow-up prompt. For example, "Actually, the event happened in 2020, 
not 2019. Can you update the information based on that?" 

 
Adjust the scope 

• Modify scope. If the response is too broad or too narrow, adjust the scope of your 
question accordingly. Ask for a more generalized explanation, or request a deeper 
dive into a specific aspect of the topic. 

 
Address ambiguities 

• Clarify ambiguities. When the response is ambiguous, ask ChatGPT to clarify what 
it means. You can ask for definitions of terms used in the response or request 
examples to illustrate the points made. 

 
Seek alternative sources 



 
• Cross-check information. For critical or complex topics where accuracy is 

paramount, use ChatGPT's response as a starting point but verify the information 
against reliable sources. This is especially important for health, legal, or financial 
advice. 

 
Report and feedback 

• Use the feedback mechanism. Many platforms that host ChatGPT allow users to 
report incorrect or unsatisfactory responses. Utilize these mechanisms to provide 
feedback, which can help improve the model over time. 

 
Dealing with unclear or incorrect responses effectively requires patience, practice, and a 
strategic approach to prompting. By refining your queries, providing ample context, and 
being willing to iterate on your questions, you can significantly enhance the quality and 
accuracy of the information you receive from ChatGPT. Remember, AI models like ChatGPT 
are continuously learning and improving, and your interactions contribute to their 
development. 
 
Understanding the Limitations of ChatGPT's Knowledge Base 
 
Recognizing and adapting to the limitations of ChatGPT's knowledge base is crucial for 
maximizing the utility and accuracy of interactions with the AI. Here are key aspects to 
consider regarding the limitations of ChatGPT's information: 
 
Fixed knowledge cut-off date 

• Knowledge cut-off date. ChatGPT's training data includes information up to a 
certain point in time, known as the "cut-off" date. This means the model may not 
have information on events, discoveries, or developments that occurred after this 
date. Understanding this limitation is crucial when seeking information on recent 
events or current trends. 

 
Inherent biases 

• Training data biases. ChatGPT's responses are shaped by the data it was trained 
on. This data can include biases, inaccuracies, or outdated viewpoints, which may 
be reflected in the model's responses. Users should be aware of potential biases 
and take them into account when evaluating the information provided by ChatGPT. 

 
Generalization vs. specialization 

• Generalist nature. ChatGPT is designed to be a generalist tool, capable of 
generating information across a wide range of topics. However, this means it may 
lack the depth of knowledge that specialized tools or domain experts offer. For 
highly specialized or technical inquiries, cross-referencing with domain-specific 
resources is advisable. 



 
 
Creativity vs. factual accuracy 

• Creative responses. ChatGPT is adept at generating creative content, such as 
stories, poems, and hypothetical scenarios. However, users should distinguish 
between creative outputs and factual information, as the AI might generate 
plausible but fictional content when asked to speculate or imagine. 

 
Interpretation of ambiguity 

• Ambiguous queries. ChatGPT's responses to ambiguous or poorly defined 
questions can be unpredictable. The AI attempts to interpret the user's intent, but 
without clear guidance, it might provide answers that seem off-target. Providing 
clear, specific prompts can help mitigate this issue. 

 
Information verification 

• Need for verification. Given the limitations mentioned above, users should verify 
critical information obtained from ChatGPT through authoritative sources, 
especially for academic research, medical advice, legal matters, and news-related 
topics. 

 
Response repetition and contradiction 

• Repetition and contradiction. Users might encounter situations where ChatGPT 
repeats information or provides contradictory responses to similar questions. This 
behavior underscores the importance of critically evaluating the AI's output and 
considering multiple sources when necessary. 

 
Ethical and moral considerations 

• Ethical queries. ChatGPT might struggle with questions that involve ethical 
dilemmas or moral judgments, providing responses that reflect a broad consensus 
or avoiding taking a stance. Users should approach these topics with an 
understanding of the AI's limitations in addressing complex ethical issues. 

 
Navigating the limitations of ChatGPT's knowledge base effectively requires an 
understanding of how the AI operates, what its training data encompasses, and the 
inherent biases within that data. By acknowledging these limitations, users can tailor their 
prompts more effectively, critically assess the responses, and seek additional verification 
when necessary. Engaging with ChatGPT with an informed perspective ensures a more 
productive and accurate interaction, particularly for applications requiring up-to-date, 
specialized, or ethically nuanced information. 
 
 
 
 



 
Practical activity: Event planning with ChatGPT 

 
Put your enhanced ChatGPT skills to the test by planning an event. This hands-on exercise 
will encompass: 
 

1. Generating an Invitation: Use ChatGPT to create a compelling invitation for your 
event. Focus on crafting a prompt that specifies the event's theme, purpose, and key 
details. 
 

2. Creating a To-Do List: Develop a to-do list with ChatGPT's assistance. Tailor your 
prompts to outline tasks, deadlines, and responsibilities. 

 
3. Drafting a Schedule: Finally, collaborate with ChatGPT to draft a schedule for the 

event. Ensure your prompts detail the sequence of activities, timings, and any 
special instructions. 

 
Conclusion 

 
By completing this tutorial, you’ve taken a significant step towards mastering intermediate 
ChatGPT skills. The ability to refine prompts, personalize interactions, and apply ChatGPT 
across diverse scenarios will serve you well in both personal and professional contexts. 
Continue to practice, explore, and push the boundaries of what you can achieve with this 
powerful AI tool. 


