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Creating a Custom GPT
Before you open ChatGPT, take a moment to answer these questions

Why are you building a GPT?

How will it contribute to you and/or others?

What one problem will this GPT solve for you?

How do you want it to collaborate with you and/or other users? (conversational,
transactional, educational)

What is the intended performance output? (save time, enhance ideas)

Now, complete the following sentence

My GPT will [help, support, manage, etc.] [me/users] with [the problem it will solve] in a
[collaboration style] to [performance output].
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Setting up your custom GPT

1. Navigate to Explore GPTs in the top left

. ChatGPT @ ChatGPT 4 ~

( Doc Maker

Q Prompt Perfect

@ Style Mimic
—

[;33/5’@‘/ How can | help you today?

ay

Al Consulting Pricing Strategy
Competency-Based Hiring Princ

Effective ChatGPT Communicati |
Plan an itinerary

Previous 7 Days

GPT for Ed Workshops Give me ideas

Plan a tour

Brainstorm edge cases

Add Team workspace

Collaborate on a Team plan

+

@ Message ChatGPT..

ChatGPT can make mistakes. Consider checking important information.

P | Pat Leomi
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2. Select +Create in the top right

. ChatGPT @ Global View Off My GPTs ~+ Create

(g) Doc Maker ‘ \

GPTs

@ Style Mimic Discover and create custom versions of ChatGPT that
. combine instructions, extra knowledge, and any
Explore GPTs combination of skKills.

,Q Prompt Perfect

00
00

Yesterday Q Search public GPTs
Al Consulting Pricing Strategy
Competency-Based Hiring Princ Top Picks  DALLE

Effective ChatGPT Communicati '

Previous 7 Days Featu red

Curated top picks from this v
GPT for Ed Workshops

Escape the Haunt
A text-based haunted hotel escape adventure.

Add Team workspace The Designer's Mood Board
borate on a Team plar Mood Board Specialist

+

P @ Pat Leomi
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3. Copy and paste the sentence generated above into the GPT Builder chat box.

New GPT
® Draft

Create | Configure Preview

GPT Builder

Hi!I'll help you build a new GPT. You
can say something like, "make a
creative who helps generate visuals
for new products" or "make a
software engineer who helps format

my code."

What would you like to make?

4. Engage with the GPT Builder, answering its questions until you are satisfied with the
result.
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5. Testyour custom GPT using the preview chat box

New GPT
® Draft

Create | Configure Preview

GPT Builder

Hi! I'll help you build a new GPT. You
can say something like, "make a
creative who helps generate visuals
for new products" or "make a
software engineer who helps format

my code."

What would you like to make?

6. Refine your experience by making adjustments in the GPT builder chat box.
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Optional

7. Navigate to the configure window, scroll down to the upload files option, and upload

any relevant contextual information that will help the custom GPT perform better

(e.g., writing samples, syllabi, objectives)
New GPT

@ Draft

Create| | Configure &— Preview

mauucLuvIS

Conversation starters

Knowledge

Upload files

Capabilities
v Web Browsing
+| DALL-E Image Generation

Code Interpreter

Actions

Start by defining your GPT.

Create new action



